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Welcome

Dear Parents/Guardians,

Welcome to the 2004-2005 school year.   This handbook is given to the families of all students enrolled in Greenacres Elementary.   The information within its pages will help you understand the procedures and guidelines that govern the operation of our school and the conduct of our student body.

As parents and guardians, you are very important to our school.  We encourage you to work with us during the year to assist in making your child’s school experience a rich and meaningful one.  We hope that the information reflects our sincere commitment to making our school the best it can possibly be.   

You are cordially invited to share in the many exciting and rewarding opportunities awaiting your child(ren) this year.  

Our staff looks forward to working with your children and with you.

Sincerely,

Don Maymon 

Principal

Policy Notification Statement
It is the policy of the Clarksville Community School Corporation not to discriminate on the basis of race, color, religion, gender, national origin, age, limited english proficiency, or handicap in its programs or employment policies as required by the indiana Civil rights Act (I.C. 22-9.1), Title VI and Title VII (Civil Rights Act of 1964), the Equal Pay Act of 1973, Title IX (Educational Amendments), and Section 504 (Rehabilitation Act of 1973).

Inquiries regarding compliance with Title IX may be directed to Paul Love, Clarksville Community School Corporation, 200 Ettels Lane, Clarksville, IN, 47129, and regarding Section 504 to Don Maymon, Principal, Greenacres Elementary School, 700 N. Randolph Avenue, Clarksville, IN, 47129.
===============================
Please take time to read this handbook with your child.  Sign and return the included page that indicates that you and your child have read this booklet.  Your child should return that page to his/her teacher during the first week of school.
Greenacres Faculty and Staff
Family Educational Rights and Privacy Act (FERPA)

Notice for Directory Information

The Family Educational rights and Privacy Act (FERPA), a Federal law, requires that Clarksville Community School Corporation, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s education records.  However, Clarksville Community School Corporation may disclose appropriately designated “directory information” without written consent, unless you have advised the District to the contrary in accordance with District procedures.   The primary purpose of directory information is to allow the Clarksville Community School Corporation to include this type of information from your child’s education records in certain school publications.  Examples include:

· A playbill, showing your student’s role in a drama production;

· The annual yearbook;

· Honor roll or other recognition lists;

· Graduation programs; and

· Sports activity sheets, such as for wrestling, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent.  Outside organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks.  In addition, two federal laws require local educational agencies (LEAS) receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories - names, addresses and telephone listings - unless parents have advised the LEA that they do not want their student’s information disclosed without their prior written consent.
 

If you do not want Clarksville Community School Corporation to disclose information from your child’s education records without your prior written consent, you must notify the district in writing by September 1, 2003.  Clarksville Community School Corporation has designated the following information as directory information:  [Note: an LEA may, but does not have to, inlude all the information listed below.]

-Student’s name - Participation in officialy recognized – activities and sports
Our School District

Students that attend Greenacres Elementary School MUST LIVE in the Greenacres Elementary School district.  THIS IS A VERY IMPORTANT CORPORATION POLICY!!  Students not living in the Greenacres Elementary School District will be immediately withdrawn until tuition payments have been approved by the school board.
Change of Address

When a family moves out of the school district, they are to notify the principal’s office immediately of their new address. If the move is made after the beginning of a semester, the student will be allowed to finish the semester in our school, if parents provide transportation and no attendance or discipline problems are noted.
The Mission Of GREENACRES ELEMENTARY SCHOOL
The Greenacres staff, along with the the parents, accept the responsibility for providing all students with the opportunity to achieve the highest level of academic, physical, and social skills appropriate to their needs and abilities. The evidence of this will be the student’s positive self-image and attitudes that lead to the development of of a responsible citizen.

 NEIGHBORHOOD SCHOOL INCLUSIVE PHILOSOPHY

Philosophy/Beliefs

1. That every person is important, has worth and is endowed with human dignity.

2. That everyone is unique.  Each child has his/her own individual needs and abilities and can make his/her own special contribution to society.  We, as teachers, must strive to meet these needs.

3. That a close working relationship between the home and school is essential. That the home and school aim for the same goals.  Just as the school has a system of reporting and conferring regarding the growth and development of the child, so should the parents.

4. That interest by parents, students, and teachers is the key to the learning process.  Parents are responsible for reinforcing discipline and learning that takes place at school.

5. To educate the children for imaginative, logical, and critical thinking.  Children must be given the opportunity to solve problems – social, economic, personal – that require creative and critical thought.

6. That all available information and resources be used to help determine what the education of each child should be.

7. That since change is inevitable, re-evaluation may be needed periodically.

STUDENT CODE OF CONDUCT
Creating and maintaining a safe, happy, and productive learning environment for all students is the ultimate responsibility of each one of us, whether we are professional educators or parents.  Discipline is an essential part of educational excellence.  It is a shared responsibility among the home, school, and community.  

As a child grows, the family assumes the initial responsibility for helping a child to develop physically, intellectually, socially, emotionally, and ethically.  When the child  enters school, the school partners with the family to provide learning opportunities that promote a child’s growth and development.

The school recognizes that not all children develop at the same rate, therefore, these different levels of maturation are considered when dealing with individual discipline situations.  As professional educators, our goal is to build upon the foundation formed by the family and continue to foster the further development of our students as responsible and caring individuals with strong character  values. 

Our goal is to ensure and provide a learning environment that will provide each child with the opportunity to develop to his/her maximum learning capabilities.  In a democratic society individuals must learn to work with others and share the privileges and responsibilities of citizenship  Therefore, the development of self-discipline and the acceptance of personal responsibilities are important parts of public education.  Students have a part in the creation of an environment where learning can take place by mastering self-discipline and modeling appropriate behavior in the school and community.

The faculty and staff of Greenacres look forward to working with parents in continuing to work toward educational excellence.

THE GREENACRES’ STAFF
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STUDENT  BEHAVIOR

The main concern of any school is to provide students with a good learning environment.  Learning should be a pleasant and rewarding experience.  A key to learning is listening and self-discipline.  Students who practice  good listening skills and self-discipline generally encounter fewer difficulties in school.

There may be times when pupil behavior will require attention.  Students who behave inappropriately will be corrected under due process.  Due process procedures ensures a student’s right to be informed of the offense.  The school encourages positive attitudes in all students.   We also ask that  that students demonstrate courtesy and respect at school.  School personnel will make every effort to inform students the reason why they have been corrected.
Behavioral Management Plan

School Wide Rules


1.
All students will act in a safe and healthy way.


2.
All students will treat property with respect.


3.
All students will respect the rights and needs of others.


4.
All students will take responsibility for their learning and their 






behavior.

NO STUDENT SHOULD STOP THE TEACHER FROM TEACHING OR  ANOTHER STUDENT FROM LEARNING.
The following list cites several examples of inappropriate behaviors.
INNAPPROPRIATE  CONDUCT

Running in the building





Destroying property

Chewing gum






Fighting

Excessive absences/tardiness

           

 

Obscene gestures 


Harassment -verbal, racial, sexual




Possession - 

Truancy/skipping







Tobacco/ related products,


Degrading others







Drugs, alcohol,

Annoying others 






Disturbing classroom activities

            

Obscene materials/pictures





Excessive talking



            Weapons/dangerous objects





Lack of putting forth effort                                  

Threats of violence against a person or property 



Lying




           








Cheating                                                                 

 Other behaviors that warrant intervention by school personnel


Stealing 




          
SCHOOL WIDE CONSEQUENCES 


1.
Student receives a verbal warning in the classroom.


2.
Student receives a time-out in his/her classroom and a conduct mark.

3. Student loses a privilege.

4. Student is sent to Behavior Management Center, the parents are called, and a note is sent home.

5. Student is referred to the principal for behavior and parents are notified.

SEVERE CLAUSE:  ANY SEVERE BEHAVIOR, STUDENT IS SENT IMMEDIATELY TO THE PRINCIPAL’S OFFICE. 

ATTENDANCE

Definitions

For your convenience, the following terms used in the section of this handbook under the heading Attendance, are being defined:

Absent: A student is not in school.  A student arriving after 10:00 a.m. or leaving before 12:00 p.m. will be counted absent 1/2 day.

Tardy: A student reports to class after 8:15 a.m. but before 10:00 a.m.

Perfect attendance: A student is absent no days and no days tardy during a nine-week grading quarter.

Excused absence: A student is absent for a legal reason and is allowed to make up missed work with credit towards a final grade. This does go against perfect attendance, however.
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State law requires that students attend school regularly and be on time. This helps the school provide the best possible learning environment and insure pupil safety. 

A WRITTEN COMMUNICATION OR PHONE CALL TO THE SCHOOL FROM THE PARENT IS REQUIRED WHEN A STUDENT IS ABSENT OR TARDY.

Frequent, unnecessary tardiness disrupts a child’s learning and interrupts the learning process of the class as well.  If a child must be tardy, the student will be counted as tardy if he/she comes in before 10:00 a.m.  Arrival after that time is considered a half-day absent.  If a child leaves school after 12:00 p.m., he/she will be counted present the whole day.

According to state law, excessive tardiness and/or absenteeism is to be reported to proper authorities for investigation of educational neglect. When a student has been absent for five (5) days in a quarter, a letter will be sent to the parents/guardians.  When a student has been absent eight (8) days a second letter will be sent to the parents/guardians and a conference will be requested.  Upon the ninth day absent, a third letter will be sent and Child Protective Services contacted.  For tardies, when a student has been tardy five (5) times, a letter will be sent to the parents/guardians, eight (8) tardies a second letter will be sent and a conference requested.  Upon the ninth tardy, a letter will be sent and student will serve in-school suspension.

ABSENCES

There are only two (2) legal reasons for student absences. These will allow the student to have  excused absences. An excused absence means that the student will be allowed to make up missed work and to have the make-up work counted towards a final grade. These absences do count against a perfect attendance record, however. If a student is not in the building, he/she will not be counted present.

The legal excuses for absences are...

1. Illness:  Students who are truly ill should not be sent to school. A child who has a fever over 100 degrees should remain home. This protects the student who is ill and those with whom the child might come into contact at school. Students absent three (3) or more days in a row must have a doctor’s admittance slip to return to school. 

2. Family Death:  When there has been a death in the immediate family, it may be necessary for a student to miss school for a reasonable number of days. Please notify the school of the days that he/she will not be in attendance.
FAMILY VACATIONS

Families should make every effort to arrange vacations during school break times.  If it is necessary to go on a family vacation on school days, the student will be counted absent, and he/she will be expected to make up missed work upon arrival back to the classroom.
EARLY  DISMISSALS

Early dismissals must be acknowledged and arranged through the school principal's office. Parents/guardians are encouraged to make every effort to schedule doctor, dentist, or other appointments after school hours. Early dismissals are not granted for extracurricular activities. If an appointment can be arranged so that the child leaves school after 12:00 p.m., the student will not be counted absent.  Excessive use of early dismissal for students will require a conference with the parent and may require further action.  Please inform your child’s teacher or the office as early as possible if your child needs to leave early or will be picked up early.  Again, please try to keep early dismissals to a minimum.
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MEDICATIONS

If prescription or nonprescription medications must be taken at school please follow these guidelines:

A. Medications must be sent to school in the original container with the child’s name on the medicine bottle. All medications must be taken to the school office upon arrival at school.  If medications are added, changed, or the dosage changed, please contact the school nurse in writing, by phone, or by email and notify her of the change.
B. A written request to administer medication must accompany medicine, and must include the following information:

1. Name of student




4. Time to be given

2. Name of medicine




5. Parent/Guardian signature

3. Amount to be given




6. Date

MEDICATION CANNOT BE ADMINISTERED BY SCHOOL PERSONNEL UNLESS THE ABOVE GUIDELINES ARE FOLLOWED.  

No child will be allowed to take medication at school without adult supervision.

UNCONSUMED  MEDICATION

Senate Enrolled Act (376) prohibits the school from sending medication home with a student.  Parents must  pickup any unused medication upon the student’s withdrawal, before a vacation or school break, or at the end of the school year.  

SELF-ADMINISTRATION OF MEDICATION BY STUDENT

A written statement from the student’s physician is required for a student to 

to self-administer any medication (ex. asthma inhalers ).
CURRICULUM AND INSTRUCTION

ACADEMIC GOALS AND EXPECTATIONS

Students at each grade level have academic goals and expectations for promotion.  Parents are asked and encouraged to help their child obtain these goals by the end of the year.

Minimum standards for promotion are as follows:
Kindergarten


1. Recognize upper and lower case alphabet letters out of sequence.


2. Identify sounds for the consonant letters.


3. Recognize numerals 1-20 out of sequence.


4. Count to 20.


5. Print his/her first name, not in all capitals.


6. Recognize the 8 basic colors.


      
   

Grade 1


1. Read and understand vocabulary and spelling words presented.


2. Independently read a first grade passage and answer recall questions.


3. Count objects and write numerals to 100.


4. Write a sentence using a capital letter at the beginning and the correct ending punctuation.


5. Memorize addition and subtraction facts to 10.


6. Print his/her first and last name, address including city and state, and phone number with area code.
Grade 2


1. Recognize vocabulary and spelling words presented.


2. Independently read a second grade story and answer comprehension questions.


3. Write a story, using capitalization and punctuation rules.


4. Read and recite in sequence the names of the days of the week, months of the year, and number words to 


    twenty.


5. Memorize subtraction and addition facts to 18.


6. Add and subtract two-digit numbers.


7. Use regrouping (carrying and borrowing) with two-digit numbers.


8. Tell time and count money.



Grade 3


1. Independently read a third grade level story and and correctly answer  comprehension questions.


2. Write a paragraph using appropriate grade level capitalization and 
punctuation.


3. Recognize nouns and verbs in a sentence at third grade level.


4. Use cursive style of penmanship.


5. Regroup (borrowing and carrying) in three-digit addition and two-digit subtraction problems.


6. Memorize the multiplication facts through the five's.

Grade 4


1. Independently read a short story on the fourth grade level and correctly answer comprehension questions.


2. Write a short story of at least two paragraphs on one topic using correct capitalization and punctuation.  


    Sentences will be composed with appropriate vocabulary and descriptive words.


3. Write a friendly letter using correct letter style, ending punctuation, commas, indentation, dates, and 


    capitalization.


4. Write sentences using descriptive words.


5. Master the multiplication facts from 1 through 10.


6. Multiply two-digit by two-digit numbers.
Grade 5


1. Independently read a story on the fifth grade reading level and correctly answer comprehension questions.


2. Write a story of three or more paragraphs (topic sentence, details, and closing) using correct capitalization, 


    punctuation, and spelling.   Sentences will be composed with appropriate grade level vocabulary  and contain 


    descriptive phrases.


3. Solve addition and subtraction problems using regrouping.


4. Choose the computation method needed to solve a word problem  (add, subtract, multiply, divide).


5. Memorize all multiplication and division facts to 12.
GRADING SCALE

The following scale will be used to evaluate students at Greenacres:



A=Excellent (95%-100%)



B=Good (85%-94%)



C=Satisfactory (75%-84%)



D=Passing, but much improvement needed (65%-74%)



F=Failure (below 64%)
At the end of the school year, students who have mastered grade level skills will be promoted to the next level.  If a child has not mastered all expected skills, but would not benefit by repeating the same grade level, he/she may be assigned to the next level.   

Greenacres will publish an honor roll list at the end of each grading quarter. A student in grades 1, 2, 3, 4, or 5 will be on the honor roll if he/she makes all “A’s” and “B’s” in subject areas as well as in conduct. Any student making all “A’s” will be listed on a special honor roll.

REPORT CARDS

Report cards are distributed every nine weeks. Some grades on the report cards may be adapted, and not be an assessment of true grade level curriculum. If this is the case, the grade will be noted by an asterisk (*).   Adaptations of the grades may include the following instructional accommodations:  below grade level materials,  lower criteria for determining grades, shortened assignments, assistance from an aide/tutor, peer assistance, altered tests, and materials orally read to or taped for the students.   The purpose of these adaptations is to reduce frustration, promote self-esteem, and increase  opportunities for academic success.   The classroom teacher will meet with parents of students receiving adapted grades and the adaptations used will be fully explained.

Report cards will be sent home with the students on:




October 19 and 20, 2004 (at conferences)




January 12, 2005




 March 30, 2005




 May 26, 2005 (or the last day of school) 

PROGRESS REPORTS

Progress reports are sent to parents of students who are experiencing difficulties in school at the halfway point of each grading period. These reports are a means of alerting parents that there are concerns in need of attention before the end of the grading quarter. 

Progress reports will be sent home on the following dates: 
September 15, 2004

November 17,  2004

February  16, 2005

                          



             April 27, 2005

Parents are requested to review the information on the progress report and to sign and return the report to the classroom teacher.
First Grade Parent/Teacher Conferences

October 19, 20, 2004

March 30, 2005
Kindergarten Parent/Teacher Conferences

October 19, 20, 2004

March 31, 2005
HOMEWORK POLICY

PHILOSOPHY

Educators and parents share one common goal: to help each student in our school to be successful. Homework gives students the opportunity to extend the classroom learning and to practice skills while developing self-discipline and study habits that will benefit them in school and in the future.

Students, parents, teachers, and administrators share responsibility in working together to make homework a valuable, relevant, and instructional program.  The Clarksville Community School Corporation expects students to complete homework assignments at all grade levels.  If an emergency arises that prevents the completion of an assignment, the parent/guardian is asked to send a note to the teacher explaining the situation.

PURPOSE  OF  HOMEWORK

1. Provide practice and application of knowledge gained in the classroom through review, 

        reinforcement, and enrichment.


2.     Help students learn responsibility, good study-work habits, and time organization.


3.     Encourage home/school cooperation and communication for students’ educational growth.


4.     Promote learning through the use of community resources.




PRINCIPAL’S ROLE

As an instructional leader, the principal has an ongoing role in homework policy implementation.  The Principal should:

1. Lead the school staff, students, and parents in identifying specific building level practices as pointed out in the student handbook.

2. Communicate the homework policy to all teachers, parents, students, and to the community.

3. Encourage the effective use of homework.

4. Serve as liaison between parents and teachers if problems with homework occur.

5. Evaluate and revise the homework practices as needed.
TEACHER’S ROLE

The teacher should be conscientious and thoughtful about making appropriate homework assignments and properly preparing students for completing them.  The Teacher should:


1. Plan and coordinate homework so that it reinforces classroom instruction.


2. Provide directions for homework completion explaining how it will be graded.


3. Assure that assignments are reasonable for all students and that the  time required is appropriate.


4. Notify parent/guardian if a student consistently fails to complete homework assignments.


5. Respect the need for students to participate in other activities.


6. Communicate the teacher’s homework practices to parents.
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PARENT’S ROLE

Parents can be most helpful to their children by showing interest and encouraging positive attitudes toward homework.  Parents should:


1.  Provide a quiet place to study.


2.  Establish a regular homework time with needed supplies.


3.  Encourage the child to ask for help from the teacher if in doubt about assignments.


4.  Communicate with the teacher when the child has consistent difficulties with homework.


5.  Expect quality work and completion of tasks while accepting each child’s best efforts.


6.  Ensure that the child does his/her own work while giving encouragement and needed assistance.

STUDENT’S ROLE 

Students must accept responsibility for their own learning. They are expected to complete their homework in an acceptable way.  Students should:


1. Always ask any questions about an assignment before leaving class.


     a. Third grade students are expected to use assignment sheets.


     b. Fourth and fifth graders are required to use assignment books.


2. Take home all needed books and materials for the homework assignment.


3. Allow enough time so that assignments are not rushed.


4. Find a special place to work free from noises and distractions.


5. Check completed assignments for accuracy.


6. Return assignments on the date required.


7. In case of an excused absence, the student will have one day per day of absence for making up missed work 

                    (ie. 3 days of excused absences = 3 days to make up).

TITLE 1

Title 1 is a federally funded program that provides tutors for the academic support of our students.  Parent communication, workshops, and participation are vital components of this program.  Funds from the Title 1 program help support the professional development opportunities for teachers and tutors
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ACADEMIC POLICY FOR EXTRACURRICULAR ACTIVITIES

The following grade standards must be maintained by all students participating in any extracurricular activities:



3 “D’s” = Suspension from two games/activities



1 “F”    =  Suspension for two games/activities



2 “F’s” =  Dismissal from the team/squad



“D” in Conduct = Suspension from one game/activity



“F” in Conduct = Dismissal from the team/squad 

Parents are encouraged to monitor student grades closely and to stress the importance of academic performance. Students need to understand that first priority must be academics and that extracurricular activities should not interfere with classroom performance. 

Mid-term progress statements and report card grades will be checked by the coaches/sponsors. Any student falling below these stated standards will be suspended or dismissed from the activity immediately.

MORNING ARRIVAL PROCEDURES

Classes begin at 8:15 a.m.  Students are expected to be in the classrooms, ready to work, at this time. Any student arriving to class after this time is counted tardy.   Late arrivals are expected to sign the tardy book in the office before going to class.

Students may come to school at 7:30 a.m. IF they are eating breakfast.  After a child has finished breakfast, he/she must report to our school gym for supervised care until classes take up.  No student is to be in a classroom  prior to 8:00 a.m., unless special provisions have been made by the classroom teacher.

If a student is not eating breakfast, he/she is not to be at Greenacres before 7:45 a.m. There is no supervision before that time in any part of the building except the cafeteria. Teachers are not on supervision duty in their rooms until children are sent to the classrooms from the gym.  Students are not allowed to play on our playground area before school. 

CAR RIDERS -  DROP OFF/PICKUP

PARENTS WHO BRING CHILDREN TO SCHOOL IN CARS ARE REQUIRED TO DROP OFF AND PICK-UP THEIR CHILDREN AT THE STUDENT DROP-OFF AREA BEHIND THE SCHOOL.   Students will enter the building at the entrance outside the cafeteria.  If students are eating breakfast, they should go to the cafeteria.  Students not eating breakfast should go to the gym. 

SCHOOL HOURS

 Grades 1-5



8:15 a.m. to 2:35 p.m.


              
 Morning Kindergarten 

              
 8:15 to 10:45 a.m.

                                                         Afternoon Kindergarten 

                   11:45 to 2:15 pm.

  

 Morning Pre-school


                    8:15 to 11:15


                    Afternoon Pre-school

                    12:00 to 3:00

DISMISSAL PROCEDURE

Students will be dismissed from school at the end of the day by the classroom teacher.  Bus riders and van riders will leave the classroom at approximately 2:25 p.m. and will go out through the entrance of the building  that opens to the waiting buses parked in the bus loading zone in front of the school off Randolph.

Car Riders

Students who go home in cars will be dismissed through the doors at the back of the school to the street between the high school and Greenacres.  Parents picking up children are asked to park in a parking space and come to the student drop-off area to pick up their child.

Walkers

Students who walk home will be dismissed at 2:30 p.m. and will leave the building through the door closest to home.  Brothers and sisters who walk together are instructed to meet at the entrance door they regularly use.

Safety of the children is most important to all of us at Greenacres. Therefore students are expected to go home immediately after school.  We have no playground supervision after 2:30 p.m.  If the parent has an unforeseen circumstance arise and is going to be late picking up a child, the parent should call school and we will have the child wait in the office area. 

We are obligated to report to proper county agencies those families who consistently do not pick up their children on time.

AFTER SCHOOL DAYCARE

If child care is needed after school,  parents  may arrange for the child to go to the YMCA program that is held for Greenacres’ students.   The location for this program is the Greenacres’ cafeteria.  Enrollment in the YMCA Program may be made by calling  283-9622 and ask for information on the Greenacres’ YMCA After-School Program.

We are obligated to report to proper county agencies those families who consistently do not pick up their children on time.

LEAVING SCHOOL PREMISES

Students are not permitted to leave school premises without parental permission. Parents must come to the school office to sign out a child from school. The child will be called from the classroom after the parent reports to the office.  If a child will be leaving school in a ay othe than their usual manner, the parent should contact the teacher or the office via a written note, phone call, or email.
SECURITY PROCEDURES
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DOORS LOCKED

For the protection of our students during the school hours, all doors except the main front entrance will be locked every day at 8:30 a.m., after all students are in their classrooms. 

ALL VISITORS MUST REGISTER IN THE OFFICE

Visitors are to enter the building through the main front entrance.  They are  required to  sign-in  with the secretary  and receive  a Visitors’ Badge to wear during their visitation in the building. 

Students are not allowed to bring other students to Greenacres to visit classrooms during school hours.  Our liability is to the students enrolled in our school.  Additional children in the classrooms places additional responsibilities on the teachers.  This also applies to transportation on school buses--only Greenacres students may ride our school buses.

DRESS CODE AND HYGIENE

Suitable and appropriate dress and appearance are strongly correlated with academic success.  While at school, students are expected to wear appropriate clothes and to wear them in an acceptable manner that is appropriate for their age group.  Current fads such as the grungy look and oversized, baggy clothes are not within the spirit or the intent of these guidelines.  School personnel expect students to use good judgment and taste in their dress and personal grooming habits.  Parents are asked to cooperate by sending their children to school wearing clothing that is safe, clean, and non-distracting.

Clothing appearance guidelines require that:

· Pants, skirts, or shorts be worn at waist level,

· Appropriate footwear be worn at all times (flip-flops not allowed),

· Heavy outer garments (coats, jackets, etc.) and hats must be left  in lockers during class time.

The following items are considered inappropriate, disruptive to the educational process, or violate standards of health, safety, or decency:

APPAREL  NOT ALLOWED AT SCHOOL

· Hats, headbands, bandanas,  or sunglasses worn indoors

· Tank tops, midriff tops, tube tops or  fishnet tops
 


  

· Unnatural hair color or extreme styles

· Clothing or accessories which:

1. Display vulgar or suggestive pictures

2. Promote alcohol, tobacco, drugs, violence, or wrestling

3. Have suggestive lettering, profanity, or offensive slogans

4. Are too short, too tight-fitting, leave a bare midriff, or are too loose or have other characteristics which 




may be perceived as suggestive, revealing, or distracting.

5. Fads in clothing, hair, or jewelry are not permitted.  These include pierced body parts, long chains, exposed undergarments, or attention-getting hair styles, or body markings that are disruptive or offensive.

If a student’s clothing violates any of the above standards, or if his/her appearance causes a disturbance, distraction, or safety hazard, he/she will be expected to return home to change.  Parents will be notified to assist in correcting the situation.  Students will not be allowed to attend class if their dress is inappropriate. 

Parents are encouraged to send children to school appropriately dressed on days they have physical education. Athletic shoes and clothes appropriate for tumbling activities are to be worn to physical education class.

Unless the outside wind chill is extremely low, students will most likely have outdoor recess. Therefore students should wear appropriate clothing for the weather. Students may wish to keep jackets at school to wear outside if the temperature dips during the day.   Students should not wear shorts, t-shirts, or other summer clothing during the winter months.  Please monitor what your child wears.

Good hygiene is to be practiced by all students. Indiana law states that teachers do not have to tolerate offensive odors from students in their classrooms. Parents or guardians will be contacted to resolve situations if their child is sent to the office because of an offensive odor.

SPECIAL CONCERNS

The following are not allowed:

Electronic devices—radio or headset, an electronic paging device or a hand-held portable telephone in a situation not related to a school purpose or an educational functiion.  Tape players, CD players, or other electronic items should be left at home.

*IF THESE ITEMS ARE BROUGHT TO SCHOOL, THEY WILL BE CONFISCATED FOR AN UNSPECIFIED AMOUNT OF TIME BEFORE BEING RETURNED TO THE PARENT.  THE PARENT MUST COME AND GET THE ITEM.  THEY WILL NOT BE RETURNED TO THE STUDENT.

In addition, when purchasing supplies for your student(s), please refrain from purchasing backpacks with wheels.  They will not fit in the lockers and students have been known to use them as a weapon.  The opening to the lockers is approximately 6” wide and the locker is approximately 14” deep.  Keep this in mind when purchasing a backpack for your child.
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BICYCLES

Students may ride bicycles to school with parental permission. A permission form is at the back of this booklet. Parents must fill out this form, sign it, and the form must be returned to school before the child rides the bike to school. These permission forms will be kept on file at the school for this school year.

Bicycles must be parked and chained to the bike rack during the school day.  The school is not responsible for lost or stolen bicycles.

Students must walk their bikes to and from the rack across the playground. Bikes must be locked in the bike rack.  No one is permitted to ride a bike during recess. Students are not to ride bicycles on sidewalks around the school.  If the bike rules are not followed by a student, bike privileges will be suspended or revolved after one warning has been issued.

Skateboards and Scooters

Skateboards and scooters are not to be ridden to school.  Skateboarding is not allowed on the school premises at any time.

EDUCATIONAL TOURS

All students will be given the opportunity to participate in educational tours that coincide with our school curriculum.  Caution is always practiced by  the school to ensure student safety. Parents must have signed in the appropriate place on the enrollment card giving their child permission to go on field trips for the child to be able to attend.

Field trips may be denied to those students who exhibit undesirable behavior prior to the trip.  Classroom teachers will notify parents of upcoming trips and of expected behavior standards.

In accordance with school board policy, six adult chaperones are allowed to ride each school bus going on the field trip. Students MUST go on the field trip on the bus and must RETURN TO GREENACRES ON THE BUS, unless prior arrangements have been made through the building principal.  Also, because field trip chaperones need to give their undivided attention to the children assigned to them, no little brothers and sisters or other children can be taken along on these trips.
SAFETY  PATROL

 The town of Clarksville provides safety patrols at the following intersections:

 Brooks Avenue and Sherwood Avenue - 7:30-8:30 a.m. and 2:30-3:30 p.m.

Eastern Boulevard and Accrusia Drive - 7:15-8:15 a.m. and 2:30-3:30 p.m.

           
   Eastern Boulevard and Hallmark Drive - 7:15-8:15 a.m. and 2:30-3:30 p.m.
The guards are not on duty during the noon hour. The above is subject to change if locations or times are not meeting the needs of the school population. Parents/guardians will be notified of any changes.  The school instructs students  to pay attention to the crossing guards and to respect them. Students who do not will be reported to the school principal. It is important that students know and understand the importance of crossing at the designated intersections.
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SCHOOL BUS SCHEDULE

Bus schedules and bus stop location information are distributed to all students at the time of enrollment.  Bus stop locations may be changed if overcrowding conditions arise.

Buses begin arriving at school at approximately 7:45 a.m.  There is no assigned adult supervision in our building before 7:45 except in the breakfast program.  Students must not arrive at school before 7:45, unless they are eating breakfast.  Our breakfast begins at 7:30.  NO CHILD IS TO BE AT SCHOOL BEFORE 7:30 A.M.
THE FRONT CIRCLE DRIVE IS FOR BUSES ONLY!  Students arriving by private car are to use the drop-off area behind the school between Greenacres and Clarksville high school.

Morning kindergarten students may ride the bus to school and afternoon kindergarten students may ride the bus home. No bus transportation is provided at midday.
SCHOOL BUS RULES
Bus rules are...

1. Each student must be seated immediately upon boarding the bus in the seat assigned by the driver.

2. No student shall stand or move from place to place during the trip.

3. Loud, boisterous, or profane language, or indecent conduct will not be tolerated.

4. Students are not allowed to tease, scuffle, trip, hold, hit, or use their hands or feet or body in any objectionable manner.

5. No windows or doors will be opened or closed except by permission of the bus driver.

6. No students shall enter or leave the bus until it has come to a complete stop and the door has been opened by the driver.

7. The student must be waiting at his/her boarding station when the bus arrives. In case of an emergency causing late arrival of the student at his/her boarding station, the bus driver will be required to wait no longer than one minute for a student. If the bus driver is already one minute late, he/she is not required to wait at all.


8. Upon recommendation of the bus driver, school authorities may deny the privilege of riding on the bus to any student who refuses to  conduct himself/herself in a proper manner on the bus.

9. No smoking, eating, drinking, or spitting is permitted in or on the bus.


10.     Students are required to follow the school rules while waiting at the bus  stops.

Students that ride the school buses are under the supervision of the bus drivers.  Bus drivers report cases of misconduct to the school principal.  Parents will be contacted by phone or by written note when a child is being suspended from riding the bus.  The principal will have met with the student to discuss the problem prior to parent notification.  Parents will receive a copy of any discipline report written by the bus driver and turned in to the principal.

Students may be asked to make other arrangements to transport materials to school. Large projects or live animals may create a problem on the bus. If a student needs to get such items to school, parents need to provide the transportation  for these special occasions.

STRANGER DANGER

Students are to report to school on time daily and to go straight home after school. THEY ARE NOT TO TALK WITH STRANGERS.  Should a child be bothered on his/her way to school or home, the child is to report the incident to a parent or to a school official.  Police should be notified of the incident.

GOOD TOUCH/BAD TOUCH

Elementary school is a place where students learn, grow, and mature.  In order to ensure that all students progress to their fullest, students will be taught to respect all individuals’ rights.

Classroom teachers shall instruct in “good touch/bad touch” and name calling. Students will be encouraged to avoid unwanted or unwelcomed name calling and/or touching (refer to Student Conduct Code and CCSC District Board Policy 5143.3). A school board policy on unwanted and unwelcomed touching is on file as School Board Policy #5143.3.

SCHOOL INSURANCE

The school corporation makes available the opportunity for parents/guardians to participate in an accident insurance program for students.  The insurance applications are distributed at the beginning of each school year.

You are urged to consider participating in the insurance program. Applications, including premiums, must be returned to the principal’s office within six (6) school days, if you wish to participate.

NEW STUDENTS TO GREENACRES

All schools must require a student who initially enrolls in the school corporation at any grade level to provide an immunization record and an official copy of the student’s birth certificate.  A hospital certificate is not an official document. The official document can be obtained from the Health Department of the county in which the child was born.  These documents must be received by our school within twenty days after the student is enrolled.   It is the responsibility of the parent to get these records to us.  Also the parents of new students must provide proof of residency in our school district at the time of enrollment, and we request that a copy of the last report card issued to the student be given to us for review. 

PUBLIC LAW 94-142

Public schools of Indiana are charged with the responsibility to provide an appropriate education for all children by both state and federal law.  If you have a child or know of a child who is not currently receiving special education services and could benefit from such services, please report such to the school principal.  The principal will arrange, along with the superintendent, to have these cases investigated and special education provided should such services be appropriate.

NOTICE OF SPEECH/HEARING SCREENING

All students in grades 1, 4, 7, and 10, and students new to the Clarksville Schools are screened for hearing loss.  All kindergarten students are screened for hearing loss and for speech/language disorders.  You will be contacted only if your child fails the screening.  Please notify the principal in writing if you have any objections to your child receiving this free screening.

TEXTBOOK RENTAL

It is important for parents/guardians to understand School Board Policy 3230.1. That policy is as follows:

“In order to provide students with the necessary textbooks and materials at a reasonable cost, the School Board has instituted a textbook rental system.  The coordination and administration of the textbook rental program is the responsibility of the corporation treasurer.  The building principal is responsible for successful operation which includes proper care of textbooks and the collection of rental fees. Accounts are due and payable upon billing and considered delinquent after 30 days.  Collection of delinquent accounts will be pursued through Small Claims Court and wages garnished following the procedures contained in the administrative regulations approved for this process...”
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SCHOOL BREAKFAST/LUNCH PROGRAM

The school offers a breakfast and lunch program. We serve breakfast from 7:30 a.m. to 8:05 a.m.   Students MUST be finished with breakfast and back to the classrooms by 8:15.

When children eat in the school cafeteria, they are expected to use the same manners as they would use at a public restaurant. They are to speak in quiet tones, eat only the food on their trays, and always walk while in the lunchroom.

Menus will be sent home the first of each month.

Prices are as follows:


Adult

Student
                Reduced
Breakfast


$1.05

   1.05

.30

Lunch


  2.40

   1.85
      
.40

ALA CARTE ITEMS

Breakfast



Entree


  .50





Juice


  .35





Milk


  .40

Lunch



Entree
          
              
1.25





Chef Salad
              

1.60





French Fries
            
  .75





Vegetable/Fruit

  .50





Fresh Fruit

                     .35

Monday - Wednesday - Friday:
Extras will be sold such as:





Flavored water

  .75





Cookies

                  2/.35

Tuesday - Thursday



Ice Cream Sandwiches      
  .75





Chips


  .40

· Students will need a note from the parent stating that the extras may or may not be purchased.

· Students with a negative balance will be given a reminder to take home.

· Students may charge two meals on a negative balance.  After that they will be served a peanut butter sandwich and milk at no charge.

· Each student is issued a card with their personal number on it.  If they lose or destroy that card, there is a $3.00 fee for replacement.

· Students who bring their lunch and wish to purchase milk or extras will be allowed to go to the front of the line.

· Students are allowed to go through the lunch line one time.  They should purchase what they want at that time.

· Parents are invited to come to lunch with their child, however, parents are expected to eat the school lunch.  No food from outside the school will be allowed.  This is in compliance with the state and federal mandates concerning good nutrition and childhood obesity.  In addition, we are designating the 2nd Wednesday of the month as “Eat Lunch with Your Child Day”.  We respectfully ask that you limit your visits to that day.  The school cafeteria strives to provide nutritious and delicious meals for the Greenacres students.  That is the number one objective.
· Questions should be directed to Phyllis at 282-1447, Ext. 177.
Parent Visitation Policy
The board recognizes the central role parents play in the education of their children and supports active parental involvement in the educational process.  Parents are, therefore, encouraged to maintain regular contact with their child’s teachers.  Parents are also encouraged to attend planned conferences, evening activities, school open houses, and other visitation days.

Parents may visit their child’s classes, subject to the approval of the building principal and under the following guidelines.  Parents are asked to understand the board’s reponsibility to safeguard the learning environment for all students and be sensitive to the disruption that can be caused by having stragners frequently observe the classroom and place demands on teacher time.  The board also has an obligation to protect the privacy rights of all students and their families by ensuring that the frequency of visitations by one parent does not allow that parent to develop inappropriate knowledge of the behavior or academic progress of other students.

Accordingly, the board sdopts the following regulations for parent visitations to classrooms (Volunteers are not governed by this policy.):

1. All parent visitations are subject to the approval of the school principal who is charged with the responsibility of         

maintaining the learning enviroment and privacy of students.

2. Visitors are required to check in at the shcool office prior to the start of the class which they wish to ovserve and to followi individual school procedures for visitor sign-ins, passes, escorts, etc.

3. Parents in classrooms are there as guests and are asked to behave as quiet observers of classrom activities unless specifically requested otherwise by the classroom teaacher.  Visitors should arrive before the start of the class and, in the case of secondary classrooms, stay until the class is dismissed.  In the case of elementary classrooms, a visitation duration of approximately on hour is suggested unless a longer stay is agreed upon.

4. Except on special open house or visitation days arranged by the school or the corporation, no more than two (2) visitors shall be permitted ina classroom on any given day.

5. To protect the privacy of other students, the parent(s) of a student are limited to two (2) classroom visits per grading period and agree, as a condition of the visitation(s), to keep any informtion gained on the behavior or performance of other students strictly confidential.  additiional visits may be allowed at the discretion of the building principal.

6. Visitations shall not be allowed during tests or other student examinations/evaluations.

7. Teachers are expected to use the time between class sessions for preparation, meetings with students and discussions with colleagues.  Visiting parents are to refrain from using classroom observations for “impromptu” parent-teacher conferences either during or outside of class time.  An appointment should be made with the teacher if the parent wishes to discuss their child’s educational progress.

8. All school employees shall, at all times, refrain from discussing the behafiors or achievement or other students with visiting parents.

9. Parents who fail to abide by these regulations or who disrupt the educational process of the school or classroom may be asked to leave and/or be denied permission for future visits.  Copies of these regulations shall be provided to visitors.
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PARENT TEACHER ORGANIZATION

The Greenacres’ PTO is a vital part of our school community.   Our PTO sponsors events and fund raisers that generate valuable resources that support our school.    Each year the PTO provides each classroom with $100 to support the purchase of educational materials and equipment for our students.   They have also purchased new uniforms for our boys’ and girls’ basketball teams and our cheerleading squad.   Their largest contribution to our school was the renovation of our playground and the development of our outdoor classroom.    We are indebted to the many parents and extended families that help make our school a great haven for learning.    All parents are encouraged to participate in our PTO.  We are extremely proud of their hard work and commitment to our students.    
PTO OFFICERS
PTO Executive Board for the 2003 -2004 school year are:

President - 




Christie Kane

First Vice-President -  




Sabrina Dickerson

Second Vice-President  -  



Carrie Dyson

Third Vice-President -



 
Catherine Hart

Treasurer:   




Rhonda Potter

Secretary:     




Kelly Bryant

Executive member:




Don Maymon, Principal

Teacher Rep.




Linda King

We look forward to working with all our Greenacres’ families to make this the best year ever!

                                   The  Greenacres’ PTO Executive Board
Greenacres Elementary School

Student Handbook

2004 - 2005

“Home of the Indians”

�  These laws are: Section 9528 of he ESEA (20 U.S. C. 7908), as amended by the No Child Left Behind Act of 2001 (P.L. 107-110), the education bill, and 10 U.S.C. 503, as amended by secion 544, the National Defense Authorization Act for Fiscal Year 2002 (P.L. 107-107) the legislation that provides funding for the Nation’s armed forces.
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